GENS 200 and 400: Enrollment Checklist for Students

[J Meet with your major advisor to discuss whether there is an option for you to receive academic
credit through your major. If not, continue to step 2.

[J Secure a work, internship or service placement. Information on how to find and secure an
placement can be found on the Career Services website.
[J Complete the Course Application.

[J Complete the required next steps depending on your Course Track:

Track A: Faculty Contract Track B: GENS 200/400 Course
This track is meant for students whose This track is meant for students whose placement is
placement is on-campus with an SDSU off campus, or on campus with a faculty member
faculty mentor. Track A requires the unable to develop and/or supervise the academic
faculty member to supervise both the component of the course. Students complete the
professional experience AND develop course under the supervision of the GENS 200/400
and supervise additional academic work instructor, as outlined in this syllabus. The GENS
required for academic credit (e.g. 200/400 instructor determines the student’s final
readings, assignments). Students grade.
complete the academic work outlined in
the Faculty/Student Contract rather [J Send your employment/internship offer
than the assignments and assessments letter (on an official company email or
outlined in the general GENS 200/400 stationary with physical address,
syllabus, and may disregard most websites, etc.) to the course instructor.
course communications. The faculty [J Complete an SDSU Student Release of
mentor determines the final grade in the Liability Waiver and submit it to the
course, and communicates that grade course instructor.
fo the GENS 200/400 course instructor. [J If the agency/organization/company you
will work with did not have an Service
[J Work with the SDSU faculty Learning Agreement (SLA) on file with
mentor to complete the SDSU (you should have verified this
Faculty/Student Contract and during the course application process),
submit the completed contract your course instructor will work directly
to the course instructor. with your organization to complete the
[J Complete an SDSU Student required legal forms. The course
Release of Liability Waiver and instructor may reach out to you and
submit it to the course instructor. request your help in getting these legal

compliance forms completed. Course

add code may not be provided until all
required legal forms are complete.

Once all of the above steps are complete, the course instructor will send you instructions on how to add
the course. Please note:

e The course instructor may ask to meet with you to discuss your placement at any point in this
process. Failure to respond to requests to meet/discuss may delay your enroliment.
e If attempting to add the course late, follow the Late Schedule Adjustment procedures.

For International Students Only

[J Complete the Curricular Practical Training (CPT) Form and send it to the course instructor for
their signature. The form will be returned to you so that you can submit the completed form to the

International Student Center. You may not work at your placement until the CPT Form has been
fully processed (please confirm with the International Student Center).



https://sacd.sdsu.edu/career/students/job-search-resources/handshake
https://docs.google.com/forms/d/e/1FAIpQLSerOU4fOw7_QeCnPPX36KkgLPTluXHtYONiXlK8MG1DKpNuyQ/viewform
https://bfa.sdsu.edu/safety/riskmanagement/docs/release-liability-waiver-2022.pdf
https://bfa.sdsu.edu/safety/riskmanagement/docs/release-liability-waiver-2022.pdf
https://bfa.sdsu.edu/safety/riskmanagement/docs/release-liability-waiver-2022.pdf
https://bfa.sdsu.edu/safety/riskmanagement/docs/release-liability-waiver-2022.pdf
https://registrar.sdsu.edu/students/academic_status/withdrawal-late-schedule-adjustment
https://www.sdsu.edu/international-student-center/employment-in-the-us/cpt

